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•	 Monitor supervisee adherence related to HR paperwork, (timesheets, leave 
approval and documentation, vacation scheduling) and time schedules 

•	 Conduct timely quarterly reviews and annual evaluations of individual 
supervisees; coordinates these reviews with contracted clinical support working 
with the clinicians 

•	 Monitor all supervisee's assigned liaison functions 

F. General Program Management Support 

•	 Participate on Senior Management Team 

•	 Actively participate and/or provide input at the Agency level 

•	 Member of the Senior Management Team 

•	 Other duties as assigned 

SKILLS AND QUALIFICATIONS: 
•	 Master's Degree in Human Services, Public Administration, or Business field or 

equivalent experience. 
•	 A minimum of 10 years clinical, administrative and supervisory experience 
•	 Strong interpersonal and communication skills - both oral and written 
•	 Outstanding organizational abilities; good problem solving skills 
•	 Ability to work with minimum supervision and to work effectively as a team 

member 
•	 Bi-lingual skills desirable 

Compensation 
FSA will offer the right candidate an excellent compensation and benefits package. 
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